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Harrow Scout & Guide Swimming Club:

Training & Policies Officer Job Description

e Responsible to: Club Committee

e Appointed by: The Annual Council Meeting (AGM)

o Term of Office: 3 years
e Status: Voluntary Post

The duties of the Training & Policies Officer shall include, but not be limited to, the tasks listed below.

o Working with the Secretary ensure all Documents are up to date and are available on the club’s

website.

Working with the committee
Point of contact for Young Leaders
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PERSON SPECIFICATION

Ensure all volunteers have signed the relevant agreement for their position

Encourage all volunteers to be up to date with CPD

Encourage all volunteers to achieve the required qualification level

Manage Budget as given by the Finance Committee to achieve aims

Work with the Young Leader District Scout & Gude teams to mentor the YL through their qualifications
Supporting the Welfare team to ensure compliance with SE & Scouting requirements

Attend any SE meetings, information sessions as required.

ESSENTIAL

DESIRABLE

Willingness to challenge the status quo

Experience of serving on and reporting to committees

Good interpersonal and communication skills — verbal
and written

A sensitive approach to the issues involved and the
ability to work in a confidential environment

Willingness to attend meetings and deal with issues as
required

Willingness to represent the club at SE Meetings as
required




